Government of India
Ministry of Commerce & Industry
MEPZ SPECIAL ECONOMIC ZONE
ADMINISTRATIVE BUILDING,
N.H.45, TAMBARAM, CHENNAI - 600 045
Tel: 044-22628305 Fax: 044-2268218
F. No. 1/15/2009-Admn.lI dt.26.05.2025
Applications are invited from eligible and willing officers of Central Government
or State Governments or Union Territories or Public Sector undertakings or Recognized
Research Institution or Universities or Semi-Government or Statutory or Autonomous
Organizations, for filling up the following post by deputation for a period of 3 (three) years
in the Office of the Development Commissioner, MEPZ SEZ, Chennai under cost recover basis
for Private SEZ.

SI.No | Details of Posts No. of Posts
1. Stenographer Grade Il (Group-B Non-Gazetted) Level -6 of the Pay 1
Matrix under 7t" CPC [Pre-revised PB-2: Rs.9300-34800 + GP Rs.4200]
2. Stenographer Grade Il (Group-C ) Level -4 of the Pay Matrix under 1
7% CPC [Pre-revised PB-1: Rs.5200-20200 + GP Rs.2400]

For Application format and further details, please visit the website of this

office : www.mepz.gov.in
2. Application in the proforma (Annexure-IIl) in duplicate of the eligible and willing officers, who
could be relieved in the event of selection along with the following documents may be forwarded to
the address mentioned above.
a) Complete and upto-date Confidential reports for the last five years in original
or attested Photostat copy thereof by an officer not below the rank of Under
Secretary to the Government of India.
b) Integrity Certificate
c) Vigilance Clearance
d) Details of minor or major penalties imposed during the last 10 years
(if no penalties have been imposed, it should be stated)

3. Applications received after the last date or without the confidential reports and other
relevant documents or otherwise found incomplete will not be considered.

4, The appointment will be on transfer on deputation basis for three years. The period of
deputation including the period of deputation in another ex-cadre post held immediately preceding
this appointment in the same or some other organization/Department of the Central Government
shall ordinarily not exceed three years. The maximum age for appointment by deputation shall not
exceed 56 years as on the closing date of receipt of application.

5. The deputation rules, regulations and provisions as issued from time to time by DOPT shall
be applicable. However, Central Govt. Officers in higher Grade Pay/Scale shall be ineligible for
appointment on deputation to a post in the lower grade pay /scale in terms DOPT O.M.
No.6/8/2009.Estt(Pay 1) dated 17.06.2010.

6. No officer within this Zone i.e. MEPZ SEZ shall be eligible for appointment to the said post on
deputation basis in MEPZ SEZ, in terms of Department of Commerce letter No.A-16/1/2017-SEZ
dated 05.10.2017.

7. The last date for receipt of complete applications in this office is 30 days from the date of
advertisement in Employment News.

Sd/- ()

(DEPUTY DEVELOPMENT COMMISSIONER)



ANNEXURE-I

(Annexure | to letter No. 1/15/2009-Admn.lI dt.26.05.2025)

1 Name of the Post Stenographer Gr.ll

2 No. of Vacancies 1 (One)

3 Scale of Pay PB-2 Rs.9300-34800+4200/-

4 Method of Recruitment Deputation

5 Eligibility condition for deputation Officers under the Central Government /

Autonomous Body / PSU / State Government:
(a)
(i) Holding analogous posts on regular basis or
(ii) With three years regular service in the post
of Stenographer in the pay scale of
Rs.4500-7000 (pre-revised); or
(iii) With eight years regular service in the post
of Stenographer in the pay scale of
Rs.4000-6000 (pre-revised) and
(b) Possessing a speed of 100 words per minute in
English Shorthand,
(c) 40 words per minute in English typewriting; and

(d) Knowledge in word processing.

ANNEXURE-II

(Annexure Il to letter No. 1/15/2009-Admn.lI dt.26.05.2025)

1 Name of the Post

Stenographer Gr.llI

2 No. of Vacancies

1 (One)

3 Scale of Pay

PB-1 Rs.5200-20200+ GP Rs.2400/-

4 Method of Recruitment

Deputation

5 Eligibility condition for deputation

Officers under the Central Government [/
Autonomous Body / PSU / State Government:

i)
a) Holding analogous posts on regular basis or
b) LDC in the pay scale of Rs.3050-4590 with
eight years regular service in the grade; and
(ii) Possessing a speed of 80 words per minute in
English Shorthand, 30 words per minute in English
typewriting; and
(iii) Knowledge in word processing.




BIO-DATA

ANNEXURE-III

1 Name and office address (in Block Letters)
2 Date of Birth
3 Educational Qualifications
4 Present post held under the Central Government

and Scale of pay (revised) and date from which the

post is held
5 Present basic pay drawn
6 Post held on regular basis under the Central

Government with scale of pay revised and Date of

Appointment thereto on regular basis
7 Permanent post held under the

Government with scale of pay (revised) and date

of confirmation
8 Brief service particulars

SI.No. | Name of the Office Post Held From To Scale of Pay Nature of Duties
and basic Pay
(1) (2) 3) (4) (5)
(6)
(7)

9 Experience
10 Date of return from last deputation if any
11 Whether belongs to SC/ST

Signature of the Candidate
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